
Printing Your 
Check Stubs

To access Document Self-Service, go to Colleague Self Service:1

Log in with your credentials. Navigate to Colleague Self 
Service/Pay/Pay Checks & 

Select Pay Checks

2 3

  Username: Network ID
(three initials and last
four of social security
number)

  Password: Network
password

Questions on network ID or password? 
Contact Help Desk at 8–HELP.

Questions? Contact the Payroll department at 788–4913 or payrolldepartment@mhsil.com.
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Questions? Contact the Payroll department at 788–4913 or payrolldepartment@mhsil.com.

4 On the Pay Checks screen, select the date of the check that you would like to view.

On the bottom left of the screen, select Printable Pay Stub. 
Your pay check will open for viewing and printing.  
To view or print other paychecks, please return to step 4. 
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